KABIHET MIHICTPIB YKPAIHU
IIOCTAHOBA
Bix 14 kBitHs 1997 p. No 348
Kuis

IIpo 3aTBepakenHs IHCTPyKil 3 XiJIOBOACTBA 32 3BEePHEHHSIMU T'POMAJISIH B
OpPraHax Jeps;KaBHOI BJIAJAH I MiCLIEeBOI0 caMOBPSIAYBaHHA, 00'€IHAHHSIX T'POMAa/IsIH,
HA NIANPHEMCTBAX, B YCTAHOBAX, OPraHizalifax He3ae:KHO Bix ¢GopM BJIACHOCTI, B

3aco0ax MacoBoi iHpopmamii

{I3 3minamu, BHecennmH 3rigHo 3 [locranoBamun KM
Ne 1153 Biyg 17.10.97
Ne 858 Big 24.09.2008
Ne 26 Big 19.01.2011
Ne 48 Bix 03.02.2016}

Binnosiano go crarri 13 3akony Ykpainu "IIpo 3BepHenHs rpomansn" Kabiner MinictpiB Ykpainu
MIOCTaHOBJISE:

1. 3aTBepauTH [HCTPYKILIIO 3 A1JIOBOJICTBA 32 3BEPHEHHSIMH I'POMAJISIH B OPraHax JIep>KaBHOI BJIAJIH 1
MICIIEBOT'O CAMOBPSIIYBAHHS, 00'€IHAHHAIX IPOMASIH, HA DUIIPUEMCTBAX, B YCTAHOBAX, OpraHi3aliisax
HEe3aJIe)KHO Bi hOpM BJIACHOCTI, B 3ac00ax MacoBoi iHpopMallii (JI0da€ThC).

{TlyHkT 2 BTpaTHB YMHHICTh Ha mifcTaBi [locranoBun KM Ne 1153 Bin 17.10.97}

3. BuzHaTu Takoro, 1110 BTpaTHa YUHHICTh, [HCTPYKIIiIO 110 BEJCHHIO I1IOBOJCTBA MO MPOMO3UIIIfX,
3asBax 1 CKaprax rpoMajisiH y peciyOIiKaHChbKUX MiHIcTepcTBax 1 BimomcTBax Y PCP, BukoHkoMax
MicieBuX Pan HapoHUX AemyTarTiB, Ha MiANOPSAIKOBAHUX iM MiAMPUEMCTBAX, B YCTAHOBAX 1
oprasi3zanisix, 3arBeppkeny nocraHonoro Pagu MinictpiB YPCP Bix 27 kBiTHs 1982 p. Ne 210 (311
YPCP, 1982 p., Ne 5, ct. 47).

[Tpem'ep-minicTp YKpainu ITI.JIABAPEHKO
Ian. 41

3ATBEP/DKEHO

nocranoBoto Kabinety MiHicTpiB
Ykpainu

Bix 14 xBitHS 1997 p. No 348
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IHCTPYKIIA
3 IIJI0BO/ICTBA 32 3BEPHEHHSIMHM TPOMA/ISIH B OPraHax JiepsKaBHOI BJIaJM i MicieBOro
CaMOBPSIIYBaHHS, 00'€IHAHHAX IPOMA/IAH, HA MIANMPHUEMCTBAX, B YCTAHOBAX, OpPraHizamisix
He3aJIe:KHO Bix (h)opM BJIaCHOCTI, B 3ac00ax MacoBoi iHgopmauii

1. JII0BOACTBO 3a MPOIO3HUIIISAMU (3ayBaXKCHHIMH ), 3asiBaMU (KJIOMTOTAaHHSIMH) 1 CKapraMu IpOMaJisiH B
opraHax Jep>kaBHOI BJaJiy 1 MICIIEBOrO caMOBpsyBaHHs, 00'€IHAHHIX TPOMAJIsH, HA MiJIPUEMCTBAX,
B yCTaHOBaX, OpraHi3aiisfx He3aJIekHO BiJl (OpM BIIACHOCTI, B 3aco0ax MacoBoi iHdopmarii (gam -
Oprasizaifisix) BeAeThCsl OKPeMO BiJl iHIIMX BH/IIB JiJT0BOJACTBA i MOKJIAJAETHCA HA CHEliabHO
NMPU3HAYEHUX JJI HHOI0 MOCATA0BHUX 0CI0 YU HA MiAPO3AiJ CiIyK00BOI0 anapary.

[Topsimok BeneHHsS IUTOBOJICTBA 332 3BEPHEHHSMHU I'POMAJSH, SIKI MICTSATHh BIJOMOCTI, IIO CTAaHOBJISATH
JepkaBHY a00 1HIIYy TAEMHUIIO, SKa OXOPOHSETHCS 3aKOHOM, BH3HAYAETHCS —CIICIIaIbHUMU
HOPMAaTHUBHO-TIPABOBUMH aKTaMH.

OcobucTy BIAMOBIAANBHICTh 32 CTaH JAUIOBOACTBA 3a 3BEPHEHHSMH TPOMAISH HECYTh KEPIBHUKH
oprasizarfii.

2. VYci mpomoswilii, 3asBM 1 CKapru, MO0 HAIIANUIM, TOBUHHI NMPUHAMATHCA Ta LEHTPaJTi30BaHO
peecTpyBaTHCH y AeHb iX HAAXOMKeHHS, a Ti, [0 HAIWIUIN Y HepoOOUHil IeHb Ta Yac, - HACTYITHOTO
Hicasl HROTO POOOYOro JHS Ha PEECTPALiHO-KOHTPOJIBHUX KapTax, MPHUIATHUX AN OOpoOIeHHS
NEepCOHATBHUMHU KOMITToTepamMu (ZoaaTok Ne 1), abo B sxypHanax (zogatox Ne 2). Kouseptu (BUpi3KH 3
HUX) 30epiraloTbcs pa3oM 3 MPOMO3UIIEI0, 3asBOI0, CKaprow. OOIiK 0COOUCTOro MpUIloMy rpoMajsH
BEJIEThCA Ha KapTKax, y KypHaiax (momatok Ne 3) abo 3a 1OMOMOTroI0 €JIeKTPOHHO-O0YMCITIOBATLHOT
TEXHIKM. 3a BiACYTHOCTI B opraHizanii cucTeMHM eJEeKTPOHHOIO JAOKYMEHTO000iry NnHcbMOBe
3BepHEHHSl, OTPMMaHe 3a JA0MOMOro IHTepHeTy, 3ac00iB €JIEKTPOHHOIO 3B’SI3KYy (€JeKTPOHHE
3BePHEHHA), Nepe/l PecCTPaLi€l0 PO3APYKOBYETHCS HA MAMePi.

{A63ay nepwuii nynkmy 2 i3 sminamu, enecenumu 32iono 3 Ilocmanosorw KM Ne 48 6io 03.02.2016}

Kypnanbaa dopma peectpariii mpoIo3uIlii, 3as1B 1 CKapr Ta 00JIKy 0COOMCTOr0 MPUHOMY TpOMaJIsH
JIOIYCKA€ETHCSI B OpraHizalisx 3 piuHUM 00csSroM Haaxo ukeHHsa 10 600 mpomosuiii, 3asB Ta ckapr i
TaKOIO X KUIbKICTIO 3B€pHEHb TPOMAJISiH HAa 0COOUCTOMY MPUNOMI.

EnexkTponHe 3BepHeHHs NPHUAMAETBC HA BH3HAYEeHY €JIEKTPOHHY ajapecy a00 HILIAXOM
3all0BHEHHS eJIEKTPOHHOI (popMHu, sika po3MillyeThbesi Ha odiniliHoMy Bed-caliTi opranisauii.

{Tlynkm 2 0onogneno nosum abzayom 32i0no 3 Illocmanosorw KM Ne 48 6i0 03.02.2016}

JlaToro nogaHHs €EKTPOHHOTO 3BEPHEHHSI € JJaTa HAaJIXO/KEHHS 3BEPHEHHS Ha BU3HAUEHY €JIEKTPOHHY
azpecy abo aara 3alOBHEHHS €JIeKTPOHHOI (hopMU Ta ii BiImpaBiIeHHS. SIKIIO eNeKTPOHHE 3BEPHEHHS
HAJIMIIJI0O HAa BU3HAYEeHY €JEKTPOHHY aJpecy Yy HepoOouuil JeHb Ta 4Yac, TO JaTol MOJaHHS
€JIEKTPOHHOT'O 3BEPHEHHS BBAKAETHCS HACTYIMHUMN MICIIsE HHOTO POOOUNii 1€Hb.

{Tlynkm 2 0onogneno nosum abzayom 32i0no 3 Illocmanosoro KM Ne 48 6i0 03.02.2016}

Po3smimena Ha odimiiiHOMy BeO-caliTi opraHizailii enekTpoHHa (opma MOBUHHA MaTH Tpadu as
3a3HAYCHHS TPOMAISTHMHOM CBOTO MpPI3BHUINA, iMEHI, MO OAaTbKOBi, MiCIllI MPOKUBAHHS, €IEKTPOHHOT
MOIITOBOI ajipecu (BIIOMOCTEH MpO 1HII 3acO0M 3B’SI3KYy 3 HWM), BHUKIJIQJICHHS CYTI MOPYIIEHOTO
MIUTaHHS, 3ayBaXXEHHSI, POTIO3HUIIi1, 3asIBH YU CKApTH, IPOXAHHS Y4 BUMOTH, aTH MOJJaHHS 3BEPHEHHS.

{Tlynkm 2 0onoeneno Hosum abzayom 32iono 3 Illocmanosoro KM Ne 48 6i0 03.02.2016}
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Y pa3si komm AN pO3IMUIALY €IEKTPOHHOTO 3BEpHEHHS IO CYTI HEOOXIJHO  3a3HavaTu
MIePCOHAJIbHI JIaH1 3assBHUKA a00 1HIIWX OCI0, 32 BUHATKOM THX, IIIO MICTITHCS Y 3BEpPHEHHI, 3asBHUKY
MIPOMIOHYETHCS 3BEPHYTHUCS 3 YCHUM 200 TUCHMOBHUM 3BEPHCHHSIM.

{Ilynkm 2 0onosuerno nosum abzayom 32iono 3 [llocmanosoro KM Ne 48 sio 03.02.2016}

[TuceMOBI Ta ycHI MPOMNO3HMIIii, 3asBU 1 CKapry, NOJaHi Ha OCOOMCTOMY HMPUHOMI, TAaKOX MiIJIATAI0Th
[EHTPaTI30BaHii peecTpalii Ha PEeECTPAlIfHO-KOHTPOIBHUX KapTKaX, MPUAATHUX JUIsI 0OpOOJICHHS
HIepCOHAILHUMH KOMIT'IOTEpamMH, ado B sKypHaiax (moxatku Ne 1 i 2).

{A63ay cvomuil nynkmy 2 i3 sminamu, enecenumu 32i0no 3 [locmanosoo KM Ne 48 6io 03.02.2016}

PeectpartiiiHo-KOHTpOIbHA KapTKa, XypHAJI peecTpallii Mpomo3uiliid, 3asB 1 CKapr, KapTka (KypHa)
00J1iKy 0cOOHMCTOrO MPUHOMY IPOMAISIH BEAYThCS 3TIHO 3 BKa3iBKaMH IIOJ0 iX 3alIOBHEHHS (JI01aTOK
Ne 4).

ABTOMaTH30BaHi peecTpallis MPOIO3UIlii, 3asiB 1 cKapr Ta 0O0JIK OCOOMCTOro MpUiloMy TpoMajsH
3IHCHIOIOTBCS 3 PEECTPAIITHO-KOHTPOIBHUX ()OPM IUIIXOM BBEACHHS B MEPCOHATBHUIA KOMITIOTEP
TaKUX €JIEMCHTIB: JjaTa HAJAXODKCHHS 3BEPHEHHS; MIPI3BHUIIE, IM'sl, IO OATHKOBI, KaTeropis (ColiaIbHHMA
CTaH) 3asIBHUKA; 3BIJKU OJICP)KaHO 3BEPHEHHS, JaTa, IHJIEKC, KOHTPOJIb; MOPYIICHI MTUTAaHHS - KOPOTKUH
3MICT, 1HJIEKCH; 3MICT 1 JaTa pe30JItollii, Mpi3BHINEC aBTOpPa, BUKOHABEIlb, TEPMiIH BHKOHAHHS; JaTa
HAJIICITaHHs, 1HJIEKC 1 3MICT JOKYMEHTa, IPUHHATI PIllICHHs], JaTa 3HATTS 3 KOHTPOIIIO; HOMEp CIPaBHU 32
HOMEHKJIATYPOIO.

ABTOMAaTH30BaHa peecTpamis 00Ky 0COOMCTOr0 MPUHOMY TPOMAJSH HUISXOM MPSIMOTO BBEICHHS B
HNEPCOHATBHUN KOMIT'IOTEp 3AIHCHIOEThCA 3a JONOMOTOK TAaKMX EJIEMEHTIB: JaTa IMpUHoMYy, XTO
npuiiMae; Tpi3BUIIE, iM's1, IO OATHKOBI, aapeca, MicIie poOOTH, KaTeropis (CorialbHUIN CTaH) 3asBHUKA;
MOPYIIEHI MUTAaHHS - KOPOTKHM 3MICT, 1HJIEKCH; KOMY JIOPYYEHO PO3IJIsii, 3MICT JIOPYUYEHHS, TEPMiH
BUKOHAHHS, IPUHHSATI PILLIEHHS, 1aTa OJepyKaHHS BIAMOBI/II.

Cknan 3a3Hau€HUX €JIEMEHTIB 3a HEOOX1JIHOCTI MOXke OyTH JTOMOBHEHUH (pO3MMCKAa BUKOHABIS B
OJIepKaHHI JIOKyMEHTa, X1 BUKOHaHHS Toulo). [TopsIok po3MIlleHHsI €l1eMEeHTIB y pa3i MpoBeIeHHs
aBTOMATH30BAaHOI peecTparlii MOKe BU3HAYaTUCh OpraHi3aIli€ro.

VY mpomeci aBTOMaTH30BaHOI peecTpanii GopMyeTbess OaHK peecTpalifHMX AaHUX. ABTOMAaTH30BaHI
OaHKM JaHMX 3a0e3MeuyI0Th KOpUCTyBada 1H(QOpMaIIi€ro Ipo BCl JOKYMEHTH 1 X MICHIE3HAaXO/KEHHS 3a
JIOTIOMOT'010 BUBE/IEHHS 1H(opMallii Ha eKpaH KOMIT'IOTepa, a y pa3i HoTpeOH - Ha IPUHTED.

PeectpamiifHuii iH1€KC MPOIO3UILii, 3aBU, CKapIy 3a3HAYAETHCS Y peecTpallifHOMY MITaMmi (101aTOK
Ne 5). llltamn cTaBUTHCSI Ha HMXKHBOMY TIOJI1 TIEPUIOTO apKyllla JOKyMEeHTa MpaBopyd ado Ha 1HIIOMY
BIJIBHOMY BiJl TEKCTY MICIIi, KpiM MicCLisl, IPU3HAUEHOTO JJIS M1 IIIUBKH.

PeectpamiifHuii iHAEKC CKIIQAA€THCS 3 MOYATKOBOI JIITEPH MPI3BUIIA 3asiBHUKA Ta MOPSAIKOBOIO HOMEpa
MPOTIO3MITIi, 3asBH, CKAprH, 10 Hamaidnuia, Hampukian, [[-401. Peecrpartiiinmii iHIEeKC MOXe OyTH
JIOTIOBHEHUH 1HIIUMH ITO3HAUEHHIMH, 1110 3a0€31eUyI0Th CUCTEMATH3allil0, TIOUIYK, aHaji3 1 30epiranHs
MPOMO3UIIH, 3asB 1 CKapr.

Ha Bumory rpomajisHuHa, SKMH TOJaB 3BEPHEHHS [0 OpraHizamii, Ha MNEpUIOMYy apKyll KOmii
3BEpHEHHS MPOCTABISEThCS ITAMII 13 3a3HAYCHHSIM HallMeHyBaHHs opraHizalii, 1aTH HaJAXOJKEHHS Ta

BXiI[HOFO HOMCEpa 3BCPHCHHA. Taka xorist MMOBCPTAETHCA FpOMa,Z[SIHI/IHOBi.

{Tlynkm 2 oonosueno abzayom 32iono 3 Illocmanosoro KM Ne 26 io 19.01.2011}



http://zakon0.rada.gov.ua/laws/show/48-2016-%D0%BF/paran13#n13
http://zakon0.rada.gov.ua/laws/show/348-97-%D0%BF#n48
http://zakon0.rada.gov.ua/laws/show/348-97-%D0%BF#n59
http://zakon0.rada.gov.ua/laws/show/48-2016-%D0%BF/paran19#n19
http://zakon0.rada.gov.ua/laws/show/348-97-%D0%BF#n66
http://zakon0.rada.gov.ua/laws/show/348-97-%D0%BF#n66
http://zakon0.rada.gov.ua/laws/show/348-97-%D0%BF/paran83#n83
http://zakon0.rada.gov.ua/laws/show/348-97-%D0%BF/paran83#n83
http://zakon0.rada.gov.ua/laws/show/26-2011-%D0%BF

4
3. YV pa3i HagXo[KEHHS MOBTOPHUX MPOMO3ULIN, 3aB 1 CKapr IM  HAJae€TbCs  YEProBHi
peECTpallitHUI 1HAEKC, a Y BIAMOBIAHINA Tpadi peecTpaliiiHO-KOHTPOIBHOI KapTKH, KypHaTy abo Ha
BIJIMIOBITHOMY TIOJIi  PEECTPALIHHO-KOHTPOJIBHOI ~KApTKH, BHKJIMKAHOI HAa €KpaH MOHITOpa
NEPCOHAIBHOTO KOMITtOTepa (MijJ 4Yac aBTOMAaTHU30BAaHOI PEECTpallii), 3a3HAYAETHCSA PEECTpaIliitHuN
iHIeKC mepmioi Mpomo3uIii, 3asBH, cKapru. Ha BepxXHbOMY IMOJII TMEPHIIOrO apKylla HOBTOPHHUX
MIPOTIO3MIIIH, 3asB 1 CKapr MpaBopyd 1 Ha peecTpaiiiaux popmax podutscs mozHauka "[IOBTOPHO" 1
i0UPAETHCS BCE MOTICPEIHE TUCTYBAHHS.

[Tpomo3wurii, 3asBY 1 CKapru OJAHOTO U TOTO K TPOMAJTHUHA 3 OJHOTO 1 TOTO K MUTAHHS, 1[0 HAJICIaHi
PI3HMM ajJipecaTaM 1 HaIIWIUIM Ha PO3TIIA 0 OJHIET i Tiel ) opraHizarii (1y0sieTHI), 00JIKOBYIOThCS
3a peecTpaliiHUM 1HAEKCOM IEpINoi MPOIMO3HUIlii, 3as8BU 1 CKapru 3 JOJAaHHIM MOPSIKOBOTO HOMEpa,
110 MPOCTABIISIETHCS uepes Apid, nanpukian, J-401/1, 1-401/2, 1-401/3.

4. Y pa3i BUKOpPHCTaHHS KapTKOBOi (opMu peecTparii MpOmo3uIliid, 3asiB 1 CKapr KUIbKICTh
MPUMIPHUKIB PEECTPAIITHO-KOHTPOIBHUX KApTOK BH3HAYAETHCS YUCIOM KApTOTEK, IO BEAYThCS B
opranizamii. Bun xaproTek Ta iX KUIBKICTh MOBHHHI BiANOBIAAaTH moTpebam 3ale3neyeHHs 0OIiKy,
JIOB1JIKOBOi pOOOTH, KOHTPOJIIO 32 BUKOHAHHSM JOPYYEHB 32 TPOTIO3UIIISIME, 3asBaMH 1 CKapraMu Ta ix
ananizy. Kaproreku MoxyTh (OpMyBaTHCh 32 PO3MILIEHUMH B alihpaBiTHOMY MOPAIKY HpPi3BUIIAMH
0ci0, BiJl IKUX HAAIWIIUIK TPOTIO3UILi1, 3asiBH 1 CKapTH, 32 TEMATUKOIO MOPYIICHUX Y HUX UTaHb.

VY HeoOXiTHUX BHUITaJKaX BeAEThbCs al(aBITHUN MOKKYUK IPI3BUI TPOMAJSH, BiJl SAKUX HaIIHAIUIHA
IPOTIO3HILii, 3a5IBH 1 CKapTH.

5. YV pasi kKoam mpo pe3yabTaTH PO3TIsAAy IUCHMOBOI MPOMO3MIN, 3asABH, CKaprd HEOOXIiTHO
MOBIJJOMUTH 1HIILY OpPTaHi3allito, yci MPUMIPHUKH PEECTPAIIHO-KOHTPOIBLHUX (POPM Ta MEPIIUN apKyIl
KOHTPOJILOBAHOTO 3BepHEHHs o3Ha4YaroThest ciioBoM "KOHTPOJIb" abo miteporo "K".

[Tpono3unii, 3asBU 1 CKapru, Ha SIKI JAIOThCA MOMEPEAH] BIAMOBIAI, 3 KOHTPOJIO HE 3HIMAIOTHCS.
KoHTponb 3aBepulyeTbcsl TUTBKM MICHS NPUHHATTS PILIECHHA 1 BXUTTS 3aXOAIB IOJO BHUPIIIECHHS
IPOMNO3ULii, 3aBH, CKapr. PillIeHHs Mpo 3HATTS 3 KOHTPOJIIO MPOMO3MUIH, 3asB 1 CKapr NpUIMaroTh
10CaI0B1 0COOH, K1 MPUMHSIIN PIILIEHHS PO KOHTPOJIb.

6. Y pasi KoJau 3a pe3yibTaTaMu pO3IJISAY MPOMO3UIlINA, 3asB 1 CKapr JAlOThCS MUCHMOBI Ta YCHI
BIJIMOBIJI pOOUTHCS BIAMOBIAHMHI 3amKC y peecTpaliiHO-KOHTPOJIBHUX (opMax Ta y JAOKyMEHTax
CIPaBH Ha BUIBHOMY BiJl TEKCTY MICLII OCTAHHBOI'O apKyla (KpiM MicClisl, TPU3HAYEHOT' 0 JJIsl M1IINBKH)
ab0 B OKpeMiii TOBiALIi.

Innekc NHCHMOBOI BIAMOBIAl CKIAJAEThCS 3 PEECTpAIiHHOrO 1HAEKCY Ta HOMepa copaBu (3a
HOMEHKJIATYPOIO), JI0 SKOT IMiIINBAETHCS TPOTIO3UILis, 3asBa a00 cCKapra pa3oM 3 JOKYMEHTaMH IOJI0
iX BHUpIIIEHHS.

7. IlocanoBi ocoOu, K1 BeAyTh JIJIOBOJCTBO 3a MPOIMO3ULISAMH, 3asiBAMH 1 CKapramu, IOPOKYy a0 15
ClYHS TOTYIOTh I KEpIBHHKIB OpraHizauiii marepiaqu Ajs aHaiily ¥ ys3arajibHeHHs y (opmi
AQHATITUIHUX JTOBIOK. AHATITHYHI IOBIJIKM TTOTOYHOTO XapaKTepy CKJIAIal0ThCS B Mipy MOTPEOH.

8. Ilpono3uiiii, 3asBU 1 CKapru rpOMaIsiH Micis iX BUPILIEHHS 3 yciMa TOKYMEHTaMHU LI0JI0 iX PO3TIIsAy
1 BUpIIIEHHS Ta MPUMIPHUKOM pEECTPALiHHO-KOHTPOIBHOI (POPMHU MatOTh OyTH MOBEPHYTI MOCAIOBUM
oco0aM YM MiAPO3LTy CIy>KOOBOTO amapary, siki BEAyTh JUIOBOACTBO 3a MPOIO3UIIISMHU, 3asiBaMU 1
cKapramu, JUisl IIEHTpajli30BaHOro (OpMyBaHHS CIIpaBH, KapToTeK, OaHKy naHuX. DopmyBaHHS 1
30epiraHHs CIIpaB y BUKOHABIIIB 3a00pOHSIETHCH.

JIOKyMEHTH pO3MIIIYIOTECS Yy CHOpaBax y XpOHOJOriyHOMY abo andaBiTHOMY mopsaaky. KoskHa
IPOTIO3HULLis, 3asBa, CKapra 3 yciMa JOKyMEHTaMH LI0JI0 ii po3rJsiy 1 BUPILIEHHS CTAHOBJIATH Y CHpaBi
CaMOCTINHY TPYITy 1 BMIITYIOTBCSA B M'IKy OOKIaauHKY (momatok Ne 6). ¥V pasi oaepskaHHs MOBTOPHOL
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NPOTO3HLi, 3a8BU, CKapru a00 MOSBU JTOJATKOBUX JTOKYMEHTIB BOHHU MiJIIMBAIOTHCS 10 JAHOI TPYIH
JIOKYMEHTIB.

[lix wac ¢opmMyBaHHS CrpaB NEpEBIPAETHCS MPABWIBHICTD CIPSMYBAHHS JTOKYMEHTIB O CIIPaBH, iX
KOMIUIEKTHICTb. HeBupimeni mnpomo3uiii, 3asBH, CKapru, a TaKOXX HENpaBWIbHO odopmIiieHi
JOKYMEHTH HiAIIKMBATH J0 CIpaB 3a00pOHSIETHCS.

OOKItagrHKa crpaBu 0(hOPMIISIETHCS 3@ BCTaHOBIICHOIO (hopMoro (1oaaTtok Ne 7).

9. Opranizamii 30epiratoTh MPOIO3UIIii, 3as8BU 1 CKApru Ui HAJaHHs JIOBIOK 1 BUKOPUCTAHHS iX B
IHIINX [UISX.

BiamoBiganbHICTh 32 CXOPOHHICTh JIOKYMEHTIB 3a MPOMO3HUIIISIMH, 3asiBaMH 1 CKapraMH TOKJIaIa€ThCs
Ha KepiBHUKIB, 1HIINX MOCA0BUX 0Ci0 opraHizaliil BiImoBiIHO 70 X (YHKIIIOHAIEHUX 00OB'S3KIB.

Tepmin 30epiranHsi JOKYMEHTIB 3a MPOIIO3UIIISIMH, 3asBaMH 1 CKapraMi BU3HAYAETHCS 3aTBEPIKCHUMU
KEepiBHUKAMH OpTraHi3alliil mepeigikaMyd JOKYMEHTIB 1 HOMEHKJIATypaMU CIIpaB, II0 YTBOPIOIOTHCS Yy
nporieci iX AiSUTBHOCTI. SIK MpaBHIIO, BCTAHOBIIOETHCS M'SITUPIYHUN TEPMiH 30€piraHHs MPOIO3MIIIMH,
3asB 1 cKapr Ta JOKYMEHTIB, OB'SI3aHUX 3 TX PO3IIISIOM 1 BUPILICHHSIM.

VY Bumajkax, BUKJIMKaHUX CIEHU(IKOI0 TiSUIBHOCTI OpraHi3alii, MOCTIHO Jif04a eKCIepTHa KOMIiCis
i€l opraHizamii MoXXe MPUIHATH PIlIeHHs Ipo 30UIbLIEHHS TepMiHy 30epiranHs abo mpo MmocTiiiHe
30epiraHHs HAHIIHHIIINX TPOTMO3UIII TPOMaIsH.

Pimenns ekcrieptHOi KOMicCii mpo 30UIbLICHHS TEpMiHIB 30epiraHHs JOKYMEHTIB 32 MPOTIO3HUIIISIMH,
3agBaMHM 1 CKapramu, mOpo BiaOip iX ans mojanplioro 30epiraHHs MiUIAraloTh OOOB'SI3KOBOMY
3aTBEP/PKCHHIO KEPIBHUKOM OpraHi3aiiii.

10. CopaBu, MO OiAIATalOTh MOCTIHHOMY, a TakoX TUM4acoBomy (moHazn 10 pokiB) 30epiraHHio,
HepeAaThes 0 apXiBHOIO MiJPO3AUTY OpraHi3alii uepe3 J1Ba pOKH IiCJIs 3aBEepILEHHs I1JI0BOICTBA 32
Humu. CripaBu, IO MiJISTaIOTh TUMYACOBOMY 30epiranHio (10 10 pokiB BKIIIOYHO), IEPENAOTHCS 10
apXiBHOTO MiIPO3/LTY 3a PIIIEHHSAM KEpiBHUKA OpraHizarii.

[Ticnst 3aKkiHYEHHS BCTAaHOBJIEHMX CTPOKIB 30€piraHHs 3BEpHEHHS I'pPOMaJsH Ta JOKYMEHTH LIOJ0 iX
PO3IIISATY HiAATAI0Th 3HUIIEHHIO Y TIOPSIJIKY, BCTAHOBIEHOMY MiH IOCTOM.

{A63ay opyeuti nynkmy 10 6 peoaxyii [locmanoeu KM Ne 48 6io 03.02.2016}
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(JInpoBuii Oik)

Homarok Ne 1 no [HCcTpykii (B penakiiii mocTaHOBH
Kabinery MinictpiB Ykpainu
Bix 3 mrororo 2016 p. Ne 48)

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

0203005

Peecrpartiiino- BiamiTka mpo KOHTPOJIb
KOHTpPOJIbHA KapTKa

KopecnonaeHT (3asBHHUK)

Kareropis 3assBHHKA

Miclie npo>KHBaHH, Bun 3BepHeHHS:

€JIEKTPOHHA aJipeca,

HOMeEp TenedoHy MIPOTIO3UILIs, 3asBa, CKapra
[auBinyanbHe,

KOJICKTHUBHC, aHOHIMHE

CowianbHuil CTaH 3asBHUKA

O3Haka HAIXOKEHHS:

TEpBUHHE
MMOBTOpPHE

JlaTa ara Peectpaniiinmii | 3Biaku Jara Innekc ®dopma

MM AIACaHHS HaIXOKEHHS | IHAEKC HAJIICIaHO | HAICTaHHS |IOKYMEHTA | HaJXOJIKEHHS

/HancuIaHHs/ | 3BEpHEHHS

3BEpPHEHHS,

naTa

HAIXOKEHHS

N3BIHKA

[Tonepenni 3BepHeHHS Ne BIL 20 p.

Ne :30: 20 p.

OCHOBHI TUTaHHSI 3MICT MATAHHSA Ingexc muTanHs

JlogaTkoBi MUTaHHS

Pe3omrorist

ABTOp 1 AaTa pe3ororii

CTpok BUKOHaHHS Bukonano 3a ITHIB

(3BOpoTHHI1 OiK)



http://zakon0.rada.gov.ua/laws/show/48-2016-%D0%BF/paran24#n24

X111 BUKOHAHHS

JaTta nepenaui Ha
BUKOHAHHS

Buxkonasennb

3anucu mpo IPOJAOBKEHHS
CTPOKY BUKOHAHHSI, TTOTICPETHIO
BIJIIIOBIIBH TOIIO

KoHnTtposnbHi
BIJIMITKH

[lepeBipeHo Ha mici

Jara, peectpaniiHuil iHAEKC TOKYMEHTa PO BUKOHAHHS

Komy Hagicimano

20 p. OpauiBHUKOM

3BCPHCHHA

PesynbraTu po3risay

3 KOHTPOJIIO 3HSB

Cnpasa

Tom

Apky1iiB

{ooamox 1 6 pedaxyii [locmanosu KM Ne 48 6io 03.02.2016}

3pazok

Honatox Ne 2 no Inctpyxkmii
(B penakuii noctanoBu Kabinery MinicTpiB Ykpainu
Bzt 3 moTtoro 2016 p. Ne 48)

KYPHAJL
peecTpallii 3BepHEHb TPOMA/ISTH

ITop |dara |data [Ipi3Bue, im’s, [3Biaku  (Bung OcnogHi Ta[3mict  |BinMitk (Biqmitka [Homep
AJIKO [IIAMH [HaaXoJ| [0aThbKOBI, MiCII€ [HAIC/IaH|3BEpHEHH |[IOJJAaTKOBI |[pe30JI0 |[a PO [Ipo crpaBu
BUW |CaHHS/PKEHHS |[OpOXHUBaHHSA |0, AaTa, |4, popMma [muTaHHS |0il, i  |mepenad [BUKOHAHH [3a
Ne  |naacu [ra (emexTpoHHa  |IHAEKC, |[Ta O3HaKalkoporine [ABTOP TA)y HA o1, HOMEHK
TaHHs/[peecTpa |[aapeca, HOMEpP  [B3ATTS  |[HAXXOMK |eyii  |keum (A@Ta,  [BUKOHAH[PE3yNbTaT (TaTypo
3BepHe|liiiHuN [Tenedony), Ha EHHS aMicT BUKOHAB |[HS 1% 0
HHS  [IHJCKC [KaTeropis, KOHTPOJT e1lb, pO3TIIsINY,
CoLliambHUI CTaHb CTPOK BHSTTS 3
3asiBHUKA BUKOHAH KOHTPOJTIO
Hsl
1 2 3 4 5 6 7 7a |8 9 10 11

{Hooamox 2 6 pedaxyii [locmanosu KM Ne 48 6io 03.02.2016}
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Jonmatok Ne 3
1o TacTpykii

3pazox
KAPTKA (CKYPHAJI)
00J1iIKy 0COOMCTOTO MPUHOMY I'pOMaJIsTH
No |Jlata XTO [IpizBumie, im's, ([lopymieni nutaHas Komy Hacminku
nn [npuiioMy [puiimMae [mo 0aThKOBI, KOPOTKHIl  [iHmeKcH TTOPY4EHO PO3TIISIY,
azpeca 4u MICIE 3pmicT [pPO3TIIsi, 3MICT [iHIIEKC, AaTa
poboTw, NTOpPY4CHHS, OJICpKaHHS
KaTeropis TEPMiH BI1IIOBIAI BiJT
(comiabHUI BUKOHAHHS BUKOHABIII
CTaH)
rpoMajsSTHIHHA
1 2 3 4 5 Sa 6 7
Jonmatok Ne 4
1o TacTpykii
(B penakuii nocranoBu Kabinery MinicTpiB Ykpainu
Bia 3 smororo 2016 p. Ne 48)
BKA3IBKU

I10/I0 3aIIOBHEHHS PEECTPALIHHO-KOHTPOJIbHOI KapTKH, KYypHaIly peecTpalii 3BepHEHb TPOMaJISH 1
KapTKH (KypHasly) 00Ky 0cOOMCTOro MpuioMy rpomajsH*

(JIutipoBwmit Oik)

PEECTPAIIMHO-KOHTPOJIBHA KAPTKA

Exementn

[losicHeHHS OO 3alIOBHEHHS

KopecnonaeHt (3asBHUK)

JlaTa mianucaHHs /HaICUIIaHHS/
Ta HAJIXOJKCHHS 3BEPHCHHS

Mice npokuBaHHs, €JIEKTPOHHA

rnomrTa

Bun 3BepHEHHS

Kareropis i comianpHuii cTaH

3asBHHUKaA

O3Haka HaIXo.

KECHHS

JlaTa HaaX OJIKEHHS

Peecrpariiinnii

1HIEKC

Mpi3BHUIIE, M 51, IO OATHKOBI aBTOPA, /IS KOJIEKTUBHUX 3BEPHEHb -
3anuc “KOJIEKTUBHUI 1 3a3HAYa€THCS MPI3BUIIE OJHOTO 3 aBTOPIB

JaTa MiIMMCcaHHs 3asBHUKOM MTMCEMOBOTO 3BEPHEHHS 200
HAJICUJIAHHS €JIEKTPOHHOTO 3BEPHEHHS, HAIXOKEHHSI YCHOTO
3BEPHEHHS

azipeca, 3a3HaU€Ha y 3BEpPHEHHI, eICKTPOHHA MOIITa, HOMEP
TenedoHy 3asBHUKA

MIPOIO3ULIis (3ayBa’KeHHs), 3asiBa (KJIONOTAHHS), cKapra

JaH1 Mpo 3asBHUKA BiAMOBiAHO A0 Knacudikaropa 3BepHEHb
CpOMaJIsiH, 3aTBepkeHoro nocraHoBoto Kabdinery MiHicTpiB
VYkpainu Big 24 Bepechs 2008 p. Ne 858

TICPBUHHE YU ITOBTOPHE 3BEPHEHHS
YHCII0, MICALb, PIK HAJAXOKCHHS

MOYaTKOBA JIITepa MPi3BHINA aBTOPa (7151 KOJICKTUBHUX 3BEPHEHD,


http://zakon0.rada.gov.ua/laws/show/48-2016-%D0%BF/paran40#n40
http://zakon0.rada.gov.ua/laws/show/858-2008-%D0%BF
http://zakon0.rada.gov.ua/laws/show/858-2008-%D0%BF

3BiIKM Ha/IiCTIaHO
[JaTta HaacwiIaHHS
Innexc nokymenra

®dopma HaIXOJKEHHS

[ToniepenHi 3BepHEHHS

OCHOBHI Ta JOJATKOBI NUTAHHS

Pesostroris

ABTOp 1 gaTa pe3oJrorii

CTpok BUKOHaHHS

BigMiTku mpo KOHTPOIH

Bukonano 3a IIHIB

Koz PKK (0203005)

9

AHOHIMHHX 3BEpHEHb (0€3 MiAMKCY) - BIAMOBIIHO MPOCTABISIETHCS
BigmiTka “KO”, “BII”) Ta mopsakoBuii HOMEp 3BEpHEHHS

HallMEeHyBaHHs OpraHizallii, 0 HajicIana KOPECTIOH ICHITI0
Jiata CympoBiHOTO JIMCTa OpraHisaiiii, 1o nepeciana 3BepHEeHHsI
1HIEKC CYIPOBITHOTO JIUCTA OpraHi3ailii, o mepeciaia 3BepHEHHS

MOIITOIO, 3 BAKOPUCTAaHHAM [HTEpHETY, 3ac00iB €JIEKTPOHHOTO
3B’SI3KY (€JIEKTPOHHE 3BEPHEHHSI ), 32 JOMTOMOTOI0 3aC00iB
TeneOHHOTO 3B’SI3KY, HA OCOOMCTOMY IIpUOMI, uepes
YIIOBHOBaXXEHY 0CO0Y TOIIIO

JIaTH 1 peecTpalliifHi 1HASKCH TOTIEPE/IHIX 3BEPHEHD

BUKJIAIA€THCA CTUCIINNA 3MICT IIUTaHb TA IX 1HAEKCH BiJIIOBIIHO 10
Krnacudikaropa 3BepHEHb I'POMAJISH, 3aTBEPXKEHOT0 IIOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bix 24 Bepects 2008 p. Ne 858

MEPEHOCUTHCS 3 IOKYMEHTa a00 KapTKu (3KypHaly) o0MiKy
0COOHMCTOr0 NpUOMY rpOMaIsSIH

rmocajia, Mpi3BHUIIE Ta 1HIIIaIM MO0CcaI0BOT 0COOH, J1aTa PE30ITFOIL|

3a3HAaYa€THCS BIAMOBIIHO 70 PE30IIONii a00 CTPOKiB BUKOHAHHS,
BCTAQHOBJICHUX 3aKOHOJABCTBOM

3a3HavyaeThCs caoBo “Kontpons” (mitepa “K”) y mpaBoMy KyTi
KapTKU: y JiBil 4acTuHI rpadu - mMpo KOHTPOJb OpTaHizarlii, o
nepeciana i KOHTPOJIIOE BUKOHAHHS, Y TIPaBii - PO BIACHUIA
KOHTPOJITb

3a3HAa4a€ThCS (PAKTHYHHUNA CTPOK BUKOHAHHS

3a3HAYa€ThCs Y JIIBOMY BEPXHbOMY KYTi JIMIILOBOTO OOKY KapTKH 3a
JlepaBHUM Kiacu(pikaToOpoM YIpPaBIIHCHKOI JOKYMEHTAII11

*V pa3i BUKOpUCTaHHS MEPCOHAIBLHOTO KOMIT F0TE€pA B J1JIOBOJACTBI 3@ 3BEPHEHHIMH I'POMAIsTH
JIOITYCKA€ETHCS 3aCTOCYBAHHS PeeECTPaLlItHO-KOHTPOIBHUX KapTOK Ta KapTOK 00JIIKY 0COOMCTOro
IpUOMy IpOMaJIsiH, 10 MICTATH yCl1 3a3HaU€H1 Ta 1HIL1 HEOOX1/IHI €JEMEHTH, Y IOCIiA0BHOCTI, 3pY4Hiil
JUIS 3aCTOCYBAHHS Ha NMEPCOHAIILHOMY KOMII IOTEPI.

(3BopoTHMii OiK)

X1 BUKOHAHHS

Exementn

IlosicHeHHSs 10 3alIOBHEHHS

JaTa nepenaui Ha BUKOHAHHS

Bukonasens

3anucy npo NpOAOBKEHHS CTPOKY

BUKOHAHHS, TIOTIEPETHIO
BIJIIOBIAb

3a3HAYA€ThCA JaTa BpYUCHHA JOKYMCHTA 663HOC€p€21HBO
BHUKOHABIIO

MIpi3BUIIIE, 1HIIIAIH Ta HOMED TenedoHy 6e3mocepeTHbOro
BUKOHABIIS (Tpadu 3ar0BHIOIOTHCS MICISI KOXKHOTO MEePEeMIIIeHHS
JIOKYMEHTA)

HOBHI CTPOK BUKOHAHHSI, TOCA/A 1 IPi3BUILE KEPIBHUKA, SIKHI
MIPUAHSB PIllIEHHS PO MWOTO 3MiHY; aJipecaT, 1aTa, 1HJIeKC,
KOPOTKHH 3MiCT MONEPEHbOT BiAMOBIAI a00 MUTaHHS


http://zakon0.rada.gov.ua/laws/show/858-2008-%D0%BF

KoHTponbHI BiAMITKI

[TepeBipeno

Jara, peecTpaliiiHuii 1HIEKC
JIOKYMEHTA PO BUKOHAHHS
Komy Hagicmano

Pesynbrar po3risay 3BepHEHHS
Bupimeno

3 KOHTPOJIIO 3HSB

Cmpaga..., TOM..., apKYIIIiB...
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BIIMITKH NP0 HaraJayBaHHs, CTAaH BUKOHAHHS TOLIO

JaTa TEPeBipKH, PI3BHIIE Ta 1HIIAINA 0COOH, 10 TPOBOIMIIA
NIEPEBIPKY, PE3YIbTATH MEPEBIPKU

JaTa 1 peecTpaiiHui 1HIeKC TOKYMEHTa, B SIKOMY MiICTUThCS
OCTaTOYHE PILICHHS

3a3HAYaAIOThCA BCl afjpecaTH, IKUM HaliCIIaHO JTOKYMEHT 3
OCTaTOYHUM PIlICHHSAM

KOPOTKHI BUKJIQJ MPUHHATUX PIIIEHD 3 YCIX MOPYIICHUX MUTAHb

3a3HAYA€THCS XapaKTep BiANOBI/II Ha MPOIO3HULIIIO, 3asBY, CKapry -
MMO3UTHBHO, BIZIMOBJICHO Yy 33/I0BOJICHH1, TOBEPHYTO BIMIOBITHO J10
3aKOHY, 3aJIUIICHO 0€3 pO3MIIS Ty, HAICIaHO 32 HATIS)KHICTIO

rocaja, Mpi3BHUIIE Ta 1HIIlaau KepiBHUKA a00 1HIIIOT T0CaI0BO1
0co0w, siKa MPUITHSIIA PIIIEHHS PO 3HATTS 3 KOHTPOJIIO 3BEPHCHHS,
Ta MIIIUC BiIMTOBIIAILHOTO 32 3MIMCHECHHS KOHTPOJIIO

THJICKC CIpaBU 32 HOMEHKJIATYPOIO, HOMEP TOMY (TIPOCTABJISIFOTHCS
TICIS MPUAHATTS PILICHHS PO OCTATOYHE BUKOHAHHS 3BEPHEHHS)

PexomennyeTncst 3acrocoByBatu KapTku hopmatom AS (148 x 210 minmimeTpis).

KYPHAJI
peectpariii 3BepHEHb TPOMAISTH*

Exementn

[losicHeHHS OO 3alIOBHEHHS

I'paga 1
['pacpa 2

I'paca 3

['pada 4

I'pada 5

I'pada 6

I'padu 7, 7a

I'pada 8

HOpSII[KOBHfI HOMCEP HAAAETHCA B MMOPAAKY HAAXOIKCHHA

JlaTa MiANUCaHHs 3assBHUKOM IMHCbMOBOTO 3BEPHEHHS 200
HAJICWJIaHHS €JIEKTPOHHOTO 3BEPHEHHSI, aTa HaIXO/KEHHS
3BEPHEHHS 3a JI0IIOMOT010 3ac001B TeNe(OHHOTO 3B A3KY

YHUCJI0, MICAIb, PIK HAJXO/KEHHS, TOYaTKOBA JIITEpa MPI3BUIIA
aBTOpa (7151 KOJIEKTUBHUX JIUCTIB, JIUCTIB 0€3 MiMUCY - BIAMOBITHO
npocrasiseTbes BiaMiTka “KO”, “BIT”)

Mpi3BHUIIE, M 51, IO OATHKOBI, Miclle TPOKUBAHHS, €JIEKTPOHHA
azpeca, Homep TenedoHy Ta J1aHi Mpo aBTopa (1HBajil, BETEpaH
BilfHU, BeTepaH Ipaili, 6araToAiTHa ciM’si; pOOITHUK, CITy*KOOBellb,
MiTPUEMEITH, TIEHCIOHED TOIIO)

HallMeHyBaHHs opraHizallii, 110 Hajicana 3BepHEHHs, J]aTa Ta 1HIEeKC
CYTIPOBIIHOTO JIMCTA, BIAMITKA MO 311 ICHEHHS] KOHTPOJIIO

BUJI 3BepHEHHS (IPOTIO3UILis, 3as1Ba, CKapra), IEpBUHHE Y1 TOBTOPHE,
OTpUMaHe MOUITOI0, 3 BUKOPUCTAHHSIM [HTepHeTy, 3ac001B
eJIEKTPOHHOTO 3B’5I3KY (€JIEKTPOHHE 3BEPHEHHS), OTpUMaHe 32
JIOTIOMOT010 3ac001B TeIePOHHOTO 3B 3Ky, Ha 0COOHUCTOMY IpUiiomi,
yepe3 yIOBHOBAXKEHY 0CO0Y TOLIO

CTHUCJIM{ BUKJIAJ MOPYIIEHUX OCHOBHUX Ta JOJAATKOBUX IMUTAaHb Ta iX
1H/IeKCH, 110 IPOCTABISAIOTHCS Y TAKOMY CAMOMY MOPSAKY, K 1 MiJ
yac 3all0BHEHHS PEECTPALlifHO-KOHTPOJIBHOT KAPTKU

OCHOBHHUU 3MICT Ta JiaTa pe30JIrollii; mocaja, Mpi3BHINE Ta iHIiaIN
KEepIBHUKA - aBTOPA PE30JIIOLI1, MPI3BUIIIE BUKOHABIIS, CTPOK
BUKOHAHHS (3a3HAYa€ThCs BiIMOBIAHO A0 PE30ITIOLi 200 CTPOKIiB,
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BCTaHOBJICHUX 3aKOHOJIAaBCTBOM)

I'pada 9 MIPi3BHIIE, IHIIIaIK 0COOHU, SIKa OTpUMajia 3B€pHECHHS Ha BUKOHAHHS,
MIJITUC Ta JaTa OTPUMaHHS

I'padalO JlaTa, peecTpariiHui 1HIEKC 1 3MICT JJOKYMEHTA, B SIKOMY MICTHUThCS
OCTaTOYHE PIIICHHS, Ta MPUUHATI PIIIEHHS 3 YCIX MOPYLIICHUX
MMTaHb; MPI3BUIIE KePiBHUKA a00 MOCa0BOI 0COOH, KA MPUMHSIIIA
pIIIEHHS PO 3HATTS 3 KOHTPOIIIO

I'paca 11 3aIMOBHIOETHCS MICIIS PUHHATTS pimeHHs “Jlo cnpaBu”™
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